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Create a new Assessment, add Questions 
 
Create Assessment 
To create a new assessment and to add existing questions to it, follow these steps 
 

• Login to WebCT, Access the Build tab 
• Select the Assessments tool 
• Click on Create Assessment 
• Type in an Assessment Title 
• Select the assessment type: 

o Quiz (default) - graded assessment, added to the gradebook, instructor can view 
the results. 

o Self-Test - non-graded assessment, student can take for practice, instructor cannot 
view the results or determine if the student completed it. 

o Survey - anonymous assessment that is added to the gradebook so the instructor 
can determine who completed it or not.  Instructor cannot match answers to a 
student.  It is anonymous. 

 

 
 
• Click on Save 

 
Add Questions to an Assessment, select point values 
 

• Login to WebCT, Access the Build tab 
• Select the Assessments tool 
• Click on the name of the assessment (i.e. Quiz 1, Quiz 2) 
• Select Add to Assessment and choose either 'Existing Questions' or 'Question Set'.  If you 

want to have your questions randomized within your quiz for each student, select 
'Question Set'. 
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• Click the + next to a category to expand it, click the - next to a category to minimize it. 
• Checkmark the questions you would like to add to your assessment. 
 

 
 
• Select 'Add Selected' at the bottom of the page. 
• Choose the point value for each question 

o If you are using a question set, all questions are worth an equal number of points.  
Select the number of random questions that should be selected for each student 
(i.e. 50 out of 50 questions or 30 out of 50 questions).  Then type in the point 
value.  Click on Update Total. 

 

 
 

o If you are not using a question set, type in the point value for each question and 
click on Update Total. 

 

 


