!
u# $n%&$ %I



%

& (1)

+%

%

%






Review Exercise: Create the following worksheet
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A B C D E
1 Quarterly Budget
2 January February March Quarter Total
3 Salaries $13,500.00 513,500.00 513,500.00 &5 40,500.00
4 Benefits 3,375.00 3,375.00 3,375.00 10,125.00
5 Student Wages 50.24 40.20 73.70 164.14
6 Office Supplies 177.75 202.13 78.70 458.58
7 Computer Softw 315.60 74.78 115.20 505.58
s Special Projects ¢ 4sos0 ¢ 1,010.15 ¢ 31155 $ 1,772.30
9
10 Total Expenses $ 53,525.60
11
) 8
A B C D E
1 January February March Quarter Total
2 Salaries 13500 13500 13500 =SUM(B2:D2)
3 Benefits =B2*0.25 =C2*0.25 =D2*0.25 =SUM(B3:D3)
4 Student Wages 50.24 40.2 73.7 =SUM(B4:D4)
5 |Office Supplies 177.75 202.13 78.7 =5UM(B5:D5)
6 |Computer Software 315.6 74,78 115.2 =SUM(B6:D6)
7 |Special Projects 450.6 1010.15 311.55 =SUM(B7:D7)
8
9 |Total Expenses =SUM(E2:E7)



$ 3%

I % I %
1 /
% %
2 8
out Formulas [Data Review View Add-In:
(\ “E l$ |
_IJ _IJ _IJ _IJ |-.;;,- Show All Comments
Mew Delete Previous MNext
Comment
Comments
%! %
%) % -
% ! 8. / %
% %
4% |/ %
05 -
%
) / # %
% / ! - %
! ) n / % [1] %
/ 5 7%




$ %

v d L 3%

Spelling Research Thesaurus Translate

—J Show/Hide Comment
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D14 - F |
A B c D E ;
1 Quarterly Budget
2 January February March Quarter Total Percentc
3 Salaries $13,500.00 $13,500.00 $13,500.00 $ 40,500.00
42 Benefits 337500 | ctlman i) 10,125.00
5 Student Wages 50.24  |May change fornext g 164.14
i = quarter if new workers

& Office Supplies 177.75  |are hired 0 458.58
7 Computer Softw 315.60 e ] | e O R s
g Special Projects s 45060 $ 1,010.15 5 311.55 gHiohprojection
9
10 Total Expenses e
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3 123 456 783 =SUM(A3:C3
4 225 267 345 =SUM(A4:
5 :sum% =5UM(B3:B4) =SUM(C3:C4) =5UM(D3:D4)
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A B C D E F
1 Quarterly Budget
2 January February March Quarter Total Percent of Budget
3 Salaries 13500 13500 13500 40500 =E3/5ES10
4 Benefits 3375 3375 3375 10125
5 Student Wages 50.24 40.2  73.7 154.14
6 Office Supplies 177.75 202.13  78.7 458.58
7 Computer Software 315.6 7478 115.2 505.58
& Special Projects 450.6 1010.15 311.6 1772.3
9
“““““ o]
10 Total Expenses L 53525.61
11
12
% | | )%
9% / )?% )

" % < / 8



A B C D E
1 Quarterly Budget
2 January February March -Cluar'terTmal Percent of Budget
3 Salaries $13,500.00 513,500.00 $13,500.00 S 40,500.00 75.66%
4 Benefits 3,375.00 3,375.00 3,375.00 10,125.00 18.92%
5 Student Wages 50.24 40.20 73.70 164.14 0.31%
& Office Supplies 177.75 202.13 78.70 458.58 0.86%
7 Computer Software 315.60 74.78 115.20 505.58 0.94%
& Special Projects 5 45060 S 1,010.15 $ 31155 S 1,772.30 3.31%
9
10 Total Expenses S 53,525.60
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A B C D E F
1 Quarterly Budget
2 January February | March Cluar‘terTn-Tal Percent of Budget
3 Salaries 13500 13500 13500 =SUM(B3:D3) =E3/SE510
4 Benefits 3375 3375 3375 =SUM(B4:D4) =E4/SE510
5 Student Wages 50.24  40.2 73.7  =SUM(B5:D5) =E5/SES10
6 Office Supplies 177.75 20213 78.7  =SUM(BG:D6) =EG/SES10
7 Computer Software 315.6  74.78 115.2 =SUM(B7:D7) =E7/5ES10
& special Projects 450.6  1010.15 311.55 =SUM(B2:D8) =E&/SES10
9
10 |Total Expenses =5UM{E3:E9)
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B | C D | E | F
Quarterly Budget-Quarter 2

Apr May June Cuarter Total Percent of Budget
Salaries ISIT.EDD.DD .I %17,500.00 ' 519,500.00 | § 54,500.00 77.64%

Benefits 3,375.00 3,375.00 3,375.00 10,125.00 14.42%
Student Wages 50.24 40.20 3,000.00 3,090.44 4.40%
Office Supplies 177.75 202.13 78.70 453.58 0.65%
Computer Software 315.60 74.78 115.20 505.58 0.72%
Special Projects $ 45060 |5 75000 | $ 31155 |5 1,512.15 2.15%
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10 Total Expenses 5 70,191.75
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A B B10 - fe | =sum(B3:89)

1 SUMMARY OF CUARTER 1 &2 ,-'-‘-. 5

£ 1 |SUMMARY OF QUAR

3 Salaries $31,000.00 >

4 Benefits $ 6,750.00 3 |Salaries .:'Cluar'terl'!83+'ﬂuar‘ter2'!53
5 Student Wages S 10048 4 Benefits ='Quarter 1'|B4+'Quarter 2'|B4
6 Office Supplies $ 355.50 5 Student Wages ='Cuarter 1''B5+'Quarter 2'1B5
7 |Computer Software S  631.20 6 Office Supplies ='Quarter 1'|B&+'Quarter 2'|B6
8 Special Projects S 901.20 7 Computer Software|='Cuarter 1'!B7+'Quarter 2'IB7
3 & Special Projects ='Quarter 1'|B§+'Quarter 2'1B8
10 Total Expenses I 539,738.38 _I K]

11 10 |Total Expenses  [|=SUM(53:89) |
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