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Viewing Student Contact Information 
Use of student information must conform to FERPA regulations. Any unauthorized use is forbidden. To view student 
contact information in SIS, it is best to have the student ID number, which you can find on your class roster in the Faculty Center. 
You can also look up students by name, but you may need to select the correct student from a list of students with similar names. 
 

1. Log in to your SIS account. (See the SIS Faculty Quick Guide for instructions on logging into SIS.) 
2. Click Campus Community on the menu at the left.  
3. Click Personal Information. 
4. Click Add/Update a Person. 
5. Enter the student ID number in the ID box OR enter the student’s last name and at least two letters of the first name into 

the corresponding boxes and click the Search button. Multiple name matches will require you to click on the correct ID. 
6. View the student’s contact information. Note that only part of the date of birth and social security numbers are visible. 
7. You can view any additional addresses the student has, such as mailing and business, by clicking on the Addresses tab. 
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Viewing Student Grades 
To view a student’s grades for all classes taken at any of the Maricopa Community Colleges: 
 

1. Click Records and Enrollment on the menu at the left. 
2. Click Enrollment Summaries. 
3. Click Maricopa Student Progress. 
4. Enter the student’s ID number and click the Search button. (Note: See the example above to search by name.) 
5. View the student’s grades. You can sort the results by clicking on any of the column headings (e.g. Term, Subject, etc.) 

(Note: Blank grades indicate classes still in progress or grades that have not been posted.) 
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Viewing Student Placement Test Results  
To view a student’s placement test results for all tests taken at any of the Maricopa Community Colleges: 
 

1. Click Records and Enrollment on the menu at the left. 
2. Click Transfer Credit Evaluation. 
3. Click Test Results. 
4. Enter the student’s ID number and click the Search button. (Note: See the example above to search by name.) 
5. View the student’s test results. Please note that scores are grouped by test ID and that you may not see all tests and 

scores on the screen immediately. If the screen indicates that you are viewing partial data, as in the example below, click 
View All on the Tests line to view all tests, and View All on the Test Components line to view all scores for each test. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


